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COT'JIACOBAHO

coBetra MBOY «COII Ne40»
ot 15 sinBapsi 2021 Ne 3

L YTBERAKIEHO
npukasom giipexropa MBOY «COIII Ne40»
ot 16 sinBapsi 2021 Ne 5-11

ITosn0:xeHne 00 apxuBe
1. O01ue moI0:KeHNus

Apxus MBOY COHI Ne 40 (mamee — Illkoma) co3maH Afisi XpaHEHUs JOKYMEHTOB,
00pa3yromuxcs B €€ JeATeTbHOCTH, a TaK)Ke 3aKOHUYEHHBIX JCJIONPOU3BOJACTBOM JOKYMEHTOB
MPAKTUYECKOr0 Ha3HAYeHHUsI, UX OTOOpa U yuerTa.

B cBoeil pesrenbHocTu apxuB Llkonbl pykoBoacTByercs PdenepalibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 "O06 obpazoBannu B Poccuiickoii ®enepanun", DeaeparbHbIM 3aKOHOM
ot 22.10.2004 Ne 125-®3 "O06 apxuBHOM jene B Poccuiickoit denepanuu’, HOpMaTUBHBIMU
MPaBOBBIMHU aKTaMU U METOJAMYECKUMHU peKoMeHaauusMu denepaibHOro apXuBHOTO areHTCTBA
(manee — PocapxuB), HOpMAaTUBHBIMU TIPABOBBIMH aKTaMH U METOJMYECCKUMHU PEKOMCHIAMAMU
cyobekta P®, ycraBoM W JIOKAIGHBIMH HOPMATHBHBIMU akTamu LIIKoiel, HacTOSIIAM
[TonoxxenueMm 00 apxuBe (nanee — [lomoxxenue).

[Tonoxxenne pa3paboraHo Ha ocHOBaHUM [lpumMepHOro moJOXKeHUs 00 apxuBe
YUpEKIACHUS, OpPraHU3aluu, NPEINPUATHS, YTBEPKICHHbIM mpukazoM Komurera mo aenam
apxuBoB npu [IpaBurensctBe PD ot 18.08.1992 No 176, u yrBepxkaaercst qupextopom LIkosbr.

HIkona obecrieunBaeT apXuB HEOOXOIUMBIM MMOMEIIEHUEM, 000PYIOBAaHUEM H KaJpaMH.

ApxuB IlIkonbl BO3MIaBIs€T OTBETCTBEHHBIN 32 apXHMB, KOTOPBIM HAa3HAYAETCA MPHUKA30M
nupekropa lIkonsl ¥ noguuHsAETCS HENOCPEACTBEHHO aupekTopy LIKobL.

ApXxuB paboTaeT 1Mo Miany, yTBEpKIeHHOMY TupekTopoM [IIKoJbI, 1 OTYUTHIBAETCA TIEPET
HUM B CBOeH paboTe.

2. 3anauyu U pyHKIUH apXHBa

OCHOBHBIMU 337JauaMy apXUBa SBJISIOTCS:

2.1.1. KoMmmuiekToBaHME apXuWBa 3aKOHUYEHHBIMHM  Jenonpou3BoAcTBOM  [IIkoel
JIOKYMEHTaMH, COCTaB KOTOPBIX MPEAYCMOTPEH pa3/ielIoM 3 HACTOSIIETO MOJIOKEHHUS.

2.1.2. VYuer, oOecrieyeHHE COXPAaHHOCTH, CO3JJaHME HAyYHO-CIIPABOYHOIO amrmapara,
UCIIOJIb30BaHUE IOKYMEHTOB, XPaHAIIUXCS B apXUBE.

2.1.3. OcyuecTBieHue KOHTPOJISA dopmupoBaHus Hu  opopMmIIeHMEM el B
nenonpoun3Boactse LIIkombI.

B cooTBeTcTBUM ¢ BO3JI0KEHHBIMH Ha HETO 3aJadyaMM apXUB OCYILECTBIISET CIEIYIOIINE
byHKIINY:

2.2.1. Ilpunumaer He TmO3JHEE, YEeM 4Yepe3 [JBa TIoja IIOCIE€ 3aBEPIICHHUSA
JEJIONPOU3BOJCTBOM, YYMTHIBAET M XPAHUT JOKYMEHTHI JOJTOBPEMEHHOIO XPAaHEHUS U IO
JUYHOMY COCTaBy, OOpabOOTaHHbIE B COOTBETCTBHMM C TpeOOBaHMAMH, YCTaHOBIICHHBIMHU
PocapxuBom.

2.2.2. CocTtaBisieT U NPEACTABIAET HE MO3/JHEE, YEM YEpE3 JBA roja IMOCIE 3aBEpIICHUS
JIeJIONIPOU3BOCTBOM TOJIOBBIE pa3Jelibl OMMCEH el MO JMYHOMY COCTaBy Ha PacCMOTPEHHE
skcniepTHOM Komuccuu (aanee — IK) Llkonbl.
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2.2.3. OcymecTBIsgeT yuyeT U 00eCIIeYrBAaET MOJHYI0 COXPAaHHOCTD NMPHUHSTHIX HA XpaHEHUE
Jel.

2.2.4. Co3zpaer, NOMNOJHSIET U COBEPILIEHCTBYET HAy4YHO-CIIPABOYHBIN ammapar K
XPaHSAIIMMCS B apXUBeE JIe1aM U JOKyMEHTaM.

2.2.5. Opranusyer ucnoJyib30BaHue JOKYMEHTOB:

— uHpopmupyet agmuHucTpanuto IIkonbl 0 cocTaBe U conepKaHUM JOKYMEHTOB apXUBa;

— BBIJIACT B YCTAHOBJICHHOM IOPSAJIKE Jeja, JOKYMEHTHI WA KOMHU JOKYMEHTOB B LIEJAX
CJIy’K€OHOT0 M HayYHOI'O MCII0JIb30BaHMsL, AJ1s pabOThl B IOMELICHUH apXUBa;

— WUCTIOJNHAET 3allpOChl OPraHM3alUi M TpakJaH 00 YCTaHOBJEHHWU TPYIOBOTO CTaXa U
JPYTUM BOIIPOCAM COLIMAJIbHO-IIPABOBOIO XapaKTepa, B yCTAHOBICHHOM MOPSIKE BbIIAET KOIIUU
JOKYMEHTOB M apXUBHBIE CIIPABKH;

— BEZIET y4eT UCMOJIb30BAHUS JOKYMEHTOB, XPaHSIIUXCS B apXUBE.

2.2.6. IlpoBoauT 3KCHEPTU3Y LIEHHOCTU IOKYMEHTOB, XPAHSAIINXCS B apXUBE, YYaCTBYET B
pabote DK Ikobl.

2.2.77. Oxa3plBaeT METOJMYECKYI0 IOMOILIb pabOTHHKAaM, OTBETCTBEHHBIM  3a
JIeJIONIPOU3BOJCTBO B COCTABJICHUM HOMEHKJIATYphl J1€1, KOHTPOJIUPYET HPaBUIIBHOCTb
dopmupoBanus U oopMIICHHS A€ B JEIONPOU3BOICTBE, a TAK)XKE IMOATOTOBKY JIEN K Iepenade
B apxuB [IIKkOmBI.

2.2.8. VYdacTByeT B TMPOBEICHHH MEPOIPHUATHH MO TIOBBIICHUIO KBaTH(PHUKALUN
pabOTHUKOB (OTBETCTBEHHBIX 32 apXHB U AEJIONPON3BOACTBO B IIK0Ib).

3. CocTaB 10KyMEHTOB apXHBa

B apxuB nocrymnaror:

3aKOHYEHHbIE JIEIONPOU3BOJCTBOM JIOKYMEHTHl BpeMeHHOro (cBeime 10 iser) cpoka
XpaHEHUsl, HEOOXOAUMbIE B IPAKTUYECKON AESITEIbHOCTH, JOKYMEHTBI IO JIMYHOMY COCTaBy,
oOpa3oBaBuIMecs B pe3ylsibraTe aesreabHocT LKoubl.

JIOKyMEHTBl ~TIOCTOSIHHOTO ~ XpaHEHHs (€ciii  Y4YpexJACHHE-TIPEAIIECTBEHHUK ObLIO
UCTOYHUKOM KOMIUIEKTOBaHMS TOCYJApCTBEHHOTO WJIM MYHUIMMNAIbHOIO apXWBa) M IO
JMYHOMY COCTaBY yUpPEKICHUI-NPEeAIIeCTBEHHUKOB.

HayuHo-cripaBouHBIi anmapar K JOKyMEHTaM apXuBa.

JInunbie Gouasl paboTHUKOB I1IKOIEI.

4. TIpaBa U 0013aHHOCTH OTBETCTBEHHOI'0 32 APXUB

Jl7is BBITIOJTHEHMS] BO3JIOKEHHBIX HAa HEro 3ajad U (YHKIMH OTBETCTBEHHBIN 3a apXuB
UMEET MpaBo U 00s3aH:

4.1.1. KoHTponupoBaTh BBIIOJIHEHNWE YCTAHOBIEHHBIX MPaBUJI PaOOTHI C JTOKYMEHTaMU B
IIxome.

4.1.2. 3anpamuBath OT paboTHUKOB I1IK0IBI CBeIeHNS, HEOOXOJUMBIE AJIs Pa0OTHI apXHUBa.

4.1.3. JlaBath pa3bsiCHEHUSI U PEKOMEHJAIMU IO BOMPOCAM, BXOISIINM B KOMIIETEHIIUIO
apxuBa.

5. OTBeTCTBEHHOCTH 32 (PYHKIIMOHNPOBAHUE apPXUBa
OTBETCTBEHHOCTh 3a HAJUIEKAILEE W CBOECBPEMEHHOE BBIIIOJIHEHUE apXMBOM 3a1a4 H
(byHKLIUH, TPelyCMOTPEHHBIX HACTOSIIIUM ITO0JIOKEHHEM, HECET JIUI0, OTBETCTBEHHOE 33 apXUB.
OTBeTCTBEHHBIE 32 BEICHHE JIEIONPOW3BOJACTBA, IMOATOTOBKY M  IPEACTABICHUE
JIOKYMEHTOB Ha XpPaHEHUE B apXUB, HA3HAYAIOTCSI MPpUKa3oM aupekropa Lkomsl.
KoHTposb earenpHOCTH apXxuBa ocymecTBisgeT 1upektop Ikomsl.
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