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IIpaBuia

OGMEHa J€JI0OBBIMHA HOI[apKaMI’I M 3HAKaAMMU 1€JI10BOI0 FOCTerI/II/IMCTBa
B MBOY «COII Ne40»

1. O01me moJ10KeHus

1.1. TlpaBuna oOMeHa JETOBBIMU IMOJAPKAMH M 3HAKaMH JICJIOBOTO TOCTCIIPUUMCTBA B
MBOY «COW 40» pnamee — [IpaBmia) pa3paboTaHbl B COOTBETCTBHH C  ITOJIOKCHHUSIMH
Koncrurynun Poccuiickoit ®denepanuu, ®PenepanpHoro 3akoHa ot 25.12.2008. Ne 273-03
O npoTUBOJEUCTBUM KOPPYHLMU» U MNPUHATHIMA B COOTBETCTBUM C HUMH HHBIMU
3aKOHO/IaTEJIbHBIMU U JIOKAJIbHBIMU aKTaMH.

1.2. HpaBI/IJ'Ia ONpPCACIIAIOT €OuHBIC JUIA BCEX pa6OTHI/IKOB MBOY «COLW Neo40»
(manee — Yupexenue) TpeOOBaHUS K JAPSHUIO U IPUHSATHUIO JIETOBBIX TTOIAPKOB.

1.3. YupexaeHue NONIEPKUBAET KOPIOPATUBHYIO KYJIbTYPY, B KOTOpPOH JI€JIOBBIE
MOJApPKH,  KOPHNOPATUBHOE  TOCTENPUUMCTBO U MPEACTABUTEIILCKUE  MEPONPUSATHS
paccMaTpUBAIOTCS TOJBKO KaK HWHCTPYMEHT [UJIsl YCTAHOBIIGHHMS U MOJAJEPKaHUS JIEJIOBBIX
OTHOIIIEHUH U KaK MPOSBIICHUE OOIICTIPUHSITON BEXKIUBOCTH B XOJI€ JACSITEIILHOCTUA Y UPEIKICHHUS.

1.4. YupexaeHue HUCXOOUT M3 TOTO, YTO JIOJITOBPEMEHHBIE JEJIOBBIE OTHOILIECHHS
OCHOBBIBAIOTCSI HAa JIOBEPUU W B3aUMHOM yBakKeHHH. OTHOIICHMS, MPU KOTOPHIX HapPyIIaeTCs
3aKOH M MPUHLHUIIBI I€TOBOM 3THUKH, BPEIAT PEIyTalud YUpEKAEHUS U YECTHOMY UMEHHU €ro
pabOTHUKOB, U HE MOTYT OOECIEUUTHh YCTOWYMBOE JIOJITOBPEMEHHOE Pa3BUTHE YUPEKICHHS.
Takoro posa OTHOIIEHHS HE MOTYT OBITh TPUEMIIEMBI B TIPAKTHKE PaOOTHI YUpEKICHUS.

1.5. leiictBue IlpaBun pacmpocTpaHseTcs Ha BceX pPaOOTHUKOB YUpEKIEHHUS, BHE
3aBHCUMOCTH OT YPOBHS 3aHUMAEMOM JTOJIKHOCTH.

1.6. Jlarnsie [IpaBuna npecieayer caeayroIre mMelu:

- obecrieueHre €IMHOOOPA3HOTO TIOHMMAaHUs POIM U MeCTa JENOBBIX IOJapKOB,
JIETOBOTO  TOCTENPUUMCTBA, MPEACTABUTEILCKHUX MEpPONPHUATHII B  JIEJIOBOM  TMPAKTHUKE
Yupexnenus;

- OCYIIECTBJIEHUE YIPABICHUYECKON W XO3AMCTBEHHOM [ESITEIBHOCTH YUpEeKIACHUS
UCKITIOYUTENFHO Ha OCHOBE HAJICXKAIIMX HOPM U MPABWII I€JIOBOTO MOBEACHUS, 0a3UPYIOMINXCS
Ha TMPUHIMIIAX KadyeCcTBAa MPEIOCTABICHUS YCIYT, 3allUThl KOHKYPEHUWH, HEIOMYIIECHUS
KOH()JIMKTa HHTEPECOB;

- OTNIPE/ICNICHNE €IUHBIX JUIsl BCEX PAOOTHHUKOB YUpexACHUS TpeOOBaHUN K JAPECHUIO U
NPUHATUIO  JIENIOBBIX MOAAPKOB, K OpraHuM3alldd W y4YaCTUIO B MPEICTaBUTEIbCKHUX
MEPOTIPUATHSIX

- MUHUMU3HPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0YNOTpEeOIeHHEM B 001acTu
MOJIapKOB, TMPEJICTaBUTENbCKUX Meponpuatuil. Haumbonee cepbe3HBIMM U3 TAKHMX PHUCKOB



SABJISIIOTCS OMACHOCTh IMOJAKYNa U B3STOYHUYECTBO, HECHPABEMJIMBOCTb 10 OTHOILIEHUIO K
KOHTpareHTam, MPOTEKLIMOHU3M BHYTPH Y UpeKICHUSI.

2. TpeboBaHusi, NpeabsBisieMble K 1eJIOBBIM MOAapKaM
U 3HAKAaM /IeJI0BOI'0 FOCTENPUUMCTBA

2.1. PabotHukM VYupexIeHuss MOTYyT IOJy4yaTh JEJIOBbIE IOJApKH, 3HAKU JEJI0BOTO
TOCTENPUMMCTBA TOJBKO Ha O(UUIMAIBHBIX MEpONPHUATHUAX, MPH YCIOBUHM, 4YTO 3TO
HE MPOTUBOPEUUT TPEOOBAHHUSIM aHTUKOPPYIIIMOHHOTO 3aKOHOJATEIbCTBA UM  HACTOSILIUM
[IpaBunam.

2.2.1logapku © yciayru, IpPUHUMAEMble WIH IPENOCTABIAEMbIE YUpPEKACHUEM,
NePEeJalTCs U NPUHUMAIOTCS TOJIBKO OT MMEHM YUPEXACHHS B 1I€JIOM, a HE KaK IOJApPOK HIIU
nepeaaya ero ot OTAECIBHOr0 pabOTHHKA.

2.3. JlenoBble MOJAPKH, KOTOPble PAOOTHUKU OT UMEHH YUpEXJEHHUs MOTYT Iepe/laBaTh
JpYTUM JIMIaM WU NPUHUMATh OT APYTUX JIMI B CBSI3U CO CBOEU TPYAOBOH NEATEIbHOCTBIO, a
TaK)Ke IPEACTABUTEIBCKUE PACXOAbl Ha JIEJOBOE I'OCTEIPUMMCTBO JOJDKHBI COOTBETCTBOBATH
CIIEIYIOIUM KPUTEPUSIM:

- OBITh MPSAMO CBSA3aHBl C YCTaBHBIMU IEISIMH JI€ATEIBHOCTH YUpexJIeHHs, 100
C MMaMSATHBIMU JIaTaMH, F0OUJIeSIMH, OOIIEHAIIMOHAILHBIMU TPA3AHUKAMHU, HHBIMUA COOBITHSIMH;

- OBITh pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE ABJIATHCSA IPEIMETaMH POCKOIIIH;

- HE TPEACTaBIATh COOOM CKpBITOE BO3HATPAXKICHHE 3a YCIYry, JAEMCTBHE WU
Oe3zeiicTBIEe, NOMYCTUTENBCTBO WIIM IOKPOBUTENBCTBO, IPEIOCTABICHUE MPAB WM MPHHATHE
OIpEENICHHBIX PEUICHU, JIM00 MONBITKY OKa3aTh BIMSHUE HA MOJIy4aTesl C MHOW HE3aKOHHOU
WJIM HEATUYHOM LIEJIBIO;

- HE CcO3/1aBaTh IS TOJy4yaresds o0sS3aTeNbCTBA, CBS3aHHBIE C €ro  CIIY)KeOHBIM
HOJIOKEHHUE WM HCIIOJIHEHUEM CITY>KEOHBIX (JIOJDKHOCTHBIX) 00S3aHHOCTEH;

- HE CcoO3/JaBaTb pPENyTAallMOHHOIO pHCKa JJs JIeJOBOIO HUMHUKA YUpEexKICHUs,
paOOTHUKOB M MHBIX JIMI] B CIy4ae pacKpblTUs HHGPOPMALlMU O COBEPIIEHHBIX IOAapKax
Y TIOHECEHHBIX MPEJCTABUTEIBCKUX Pacxoax;

-HEe  NOPOTHBOPEYUTHh  MPHUHLMIAM M  TpeOOBaHMUAM  AHTHKOPPYNLHUOHHOTO
3akoHozarenbcTBa Poccuiickoit @enepanun, [lonoxennto 00 aHTUKOPPYIIIMOHHOM MOJIUTUKU B
VYupexxnenun, Konekcy STHKM M CIyKeOHOro TIOBEIEHUS PAaOOTHUKOB YUpPEXKICHHUS U
OOLIEeNPUHATHIM HOPMaM MOPAJIU U HPAaBCTBEHHOCTH.

2.4. JlenoBble MOAApPKH, B TOM YKCJIE B BUJE OKa3aHUS yCIYT, 3HAKOB 0COOOr0 BHUMaHHUS
U ydacTus B pa3BlEKaTelIbHBIX M AaHAJOTHYHBIX MEPONPUSTHUAX HE JIOJDKHBI CTAaBHUTh
IPUHUMAIOIYIO CTOPOHY B 3aBUCHMOE MOJIOKEHHUE, IPUBOJIUTh K BOSHUKHOBEHHIO KAaKUX-TH00
BCTPEUYHBIX 0053aTEILCTB CO CTOPOHBI MOJy4aTessl WM OKa3blBaTh BIUSHUE HA OOBEKTUBHOCTh
€ro JEJIOBBIX CYXKICHUN U PELICHUN.

2.5. CTOUMOCTh U TEPUOJUYHOCTH JAPEHUS M TMOJTY4YEHMs JI€JIOBBIX MOAAPKOB HW/HUIIU
ydacTusi B INPEACTABUTEIBCKUX MEPONPHUITHUAX OJHOTO M TOTO K€ TPETHEro JMIA JIOJKHBI
OTIPENIETATHCS IETT0BOM HEOOXOIUMOCTHIO U OBITH Pa3yMHBIMHU.

2.6. B xauecTBe 1Mo1apKoB PaOOTHUKHU YUPEXKJIECHHS JOKHBI CTPEMHUTBCS MCIIOJIB30BaTh
B MaKCHUMAaJIbHO JIOITYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEIMETHI U U3/ETHUs, UMEIOIIUe
CUMBOJIUKY YUpEXIEHUS.

2.7.llomapku M yCayrd HE JOJDKHBI CTaBUTh IMOJI COMHEHME HMMDK WIH JEJIOBYIO
penyTanuio YUpexaeHus Win ero paboTHUKOB.

3. [IpaBa u 0013aHHOCTH PA0OOTHUKOB Y4pexkKIeHHUs NPH o0MeHe 1eJJ0BbIMH
MmoJapKaMM M 3HAKaAMM J1€JI0BOI'0 rocTenpuuMcrea



3.1. PaGOTHHMKH, TIPEACTABIAS MHTEPECHl YUpPEKIEHHUS WU JEHCTBYS OT €ro HMEHH,
JIOJDKHBI COOJIIOAATh IPaHUIIbl JOIMYCTUMOIO MOBEACHMs MPU OOMEHE JIeIOBBIMU MOJApKaMu U
IIPOSIBIICHUU JI€JI0BOTO TOCTEIIPUUMCTBA.

3.2. PaboTHHKN YupexIeHUs BIpaBe IapUTh TPETBUM JIMIIAM W TOJy4aTh OT HHX
JIEJIOBbIE TIOJIAPKH, OPraHU30BbIBaTh U y4aCTBOBATh B IIPEJICTABUTEIBCKUX MEPONPUATHUSAX, ECIIN
9TO 3aKOHHO, A3THMYHO M JE€JaeTCid MWCKIIOYUTENbHO B JIEJNOBBIX LEIAX, ONPEIEICHHBIX
Hacrosumu IIpaBunamu.

3.3.Ilpu nrOOBIX COMHEHHUSAX B TMPABOMEPHOCTH WM OSTUYHOCTH CBOMX JICHCTBHMA
pabOTHUKK YupexaeHus o00s3aHbl IOCTaBUTh B HW3BECTHOCTh JTUPEKTOpa YUPEKICHHS
Y IIPOKOHCYJIbTUPOBATBCS C HUM, IIPEKIE YEM JAPUTh WM IOJIy4aTh NOJAPKU UM y4acTBOBATh
B TEX WJIM UHBIX [IPEICTABUTEIBCKUX MEPOIPUATHSIX.

3.4.1Ipu nomydeHUW JAEIOBOrO IOAAPKA WM 3HAKOB JEJIIOBOTO TOCTEIPUUMCTBA
paboTHUKK YupexnaeHuss o00s3aHbl NPUHUMATh MEpbl 10 HEAOMYIICHHUIO BO3MOXHOCTHU
BO3HUKHOBEHUS KOH(IMKTAa HHTEPECOB.

3.5. PabotHukn VY4UpexaeHUs HE BIpaBe WCIOJIB30BATh CIY)KEOHOE TIOJOKEHUE
B JIMYHBIX LEJIAX, BKIKOYasl UCIIOJIb30BAHNE UMYIIECTBA Y UPEKIAECHUS, B TOM YUCIIE:

- JUIsl TIOJTY4YEHHMsI TTOAAPKOB, BO3HATPAXK/IECHUS U MHBIX BBIFOJ JJIsl ce0s JIMYHO U IPYruX
ol B OOMEH Ha OKa3aHHe YUpeXJICHHEM KaKuX-TM0O YCIYr, OCYILECTBJIEHUS JHO0
HEOCYIIECTBIICHHUS ONPEACICHHBIX JCUCTBUH, Tmepeqadyd HMH(POpPMAIUM, COCTaBISIOIICH
KOMMEPUECKYIO TaliHY;

- JUIsl IOJTyY€HUS [T0/1apKOB, BO3ZHAIPAXACHUS M UHBIX BBITOJ JJIS IUYHO U JPYTUX JIUI] B
IIPOLIECCE BEINEHUS el YUpeXKIEHUs, B TOM 4MCIE, KaK [0, TaK M II0CJIE€ IPOBEICHUS
IIEPErOBOPOB O 3AKIIOYEHUN I'PAKIAHCKO-IIPABOBBIX IOTOBOPOB U MHBIX CHIEIIOK.

3.6. PaboTHuKaM VYupexaeHuss HE PEKOMEHIyeTCcsl HpUHUMAaTh WIM IepelapuBaTh
nogapku Ju0O yCIyrd B J0OOOM BHIE OT TPETBHX JIMI] B KadecTBe OJ1aroJapHOCTH
3a COBEPLICHHYIO YCIIYTY WIN JaHHBIN COBET.

3.7.He nomyckaercs mnepeaaBaTb W MPUHUMATh TMOJApKH OT YUpPEKICHUS, €ro
pabOTHUKOB U MpeICTaBUTENCH B BUJIE IEHEXKHBIX CPEICTB, KaK HAJTMYHBIX, TaK U OE3HAIMYHBIX,
HE3aBHCHMO OT BaJIOTHI, a TaKkXe B (pOpMe aKIIMil, ONLMOHOB WM MHBIX JMKBUIAHBIX HEHHBIX
Oymar.

3.8. PabotHukM VYupexJIeHus IOKHBI OKa3bIBaTbCsl OT MPEAJIOKEHUH, MOIyUYSHUS
MOJJAPKOB, OIUIAThl UX PACXOOB U T.II., KOTJa 0100HbIEe AEUCTBUS MOTYT MOBJIMAThH HJIM CO31aTh
BIIEYATJIEHUE O BIIMSHUU Ha UCXOJ CHEJKH, PE3yJIbTaT MPOBEACHUS TOPIOB, HAa IPUHUMAEMbIE
YupexxIeHUeM peLIeHus U T. 1.

3.9. AnMuHuCTpanus U pabOTHUKU YUpexIeHus He MpuemMntoT koppynuuu. [logapku He
JIOJDKHBI OBITh HCIOJIB30BAaHBl JJIS JIAUW/TIONYYEHHs] B3SITOK WJIM KOPPYNLUUU B JIOOBIX ee
MPOSIBICHUSX.

3.10. PaGoTHuk YupexaeHus He BIOpaBe Mpeulararb TPETbUM JIMIAM UM IPUHUMATH OT
TaKOBbIX MOJApKH, BBIMIAThl, KOMIIEHCAMU M T.N. ctouMocThio cBbime 3000 (Tpex Thicsy)
pyOJieil WM He COBMECTHMBbIE C 3aKOHHOM NMPaKTHUKOW NEeOBBIX OoTHOUIeHWH. Eciu paboTHUKY
VYupexaeHus npeangararTcs Mojao0Hbe TOJapKH WU JI€HbIH, OH 00513aH HEMEJJIEHHO 00 3TOM
JUPEKTOPY YUpEKICHUS.

3.11. PaboTHuk YupexaeHus KOTOPOMY NP BBINOJIHEHUHU JOKHOCTHBIX 00s3aHHOCTEN
IpeUIaratloTcs MOJapKH WM WHOE BO3HArpaXkJIeHUE KakK B IPSIMOM, TaK U B KOCBEHHOM BUJE,
KOTOpBIE CIIOCOOHBI MOBIUSATH HAa MOJATOTABIMBAaEMble W/WIJIM MPUHUMAEMble UM pPELICHUS WU
oKa3aTh BIUSHME Ha ero JeicTBue/0e3eiicTBre, TOMHKEH:

- OTKa3aTbCcd OT HUX O HEMEMJIEHHO YBEIOMHUTH ITUPEKTOpa YUpeKIeHUs O QaxTe
IPEeJIOKEHHS Mo/1apKa (BO3HArpaXaeHus ),

-0 BO3MOYKHOCTH HCKJIIOYHMTHh JaJbHEUIINE KOHTAKThl C JIULOM, MPEAI0KUBIIUM
NOJapOK MJIM BO3HArpakJeHHUE, €CIH TOJBKO 3TO HE CBA3aHO CO CIyXeOHOM HE00X0AUMOCTHIO;

- cIy4yae, €CJIM IOJAapOK WM BO3HAarpaXACHHE HE MPEACTaBISACTCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpeNaTh €ro C COOTBETCTBYIOLIEH CIy>KEOHOM 3amMCcKOM ams



IOPUHITHS COOTBETCTBYIOIIMX MEp JUPEKTOPY YUPEeKIEHUS U MPOJOJDKUTH padoTy
B YCTAHOBJICHHOM B YUpEeXJACHUHU MOPSIIKE HAJl BOPOCOM, C KOTOPHIM ObLIT CBSI3aH MOJAPOK UITU
BO3HArpaxxjieHue.

3.12.B cnyyaec BO3HUKHOBEHHMS KOH(MJIUKTa HWHTEPECOB WJIM  BO3MOXXHOCTH
BO3HUKHOBEHHUs KOH(DIUKTa WHTEPECOB IMpPH TOJYyYSHUH JCIOBOTO TMOJapKa WM 3HAKOB
JIEJIOBOTO TOCTENPUUMCTBA PAOOTHUK YupekieHus: 00s3aH B MUCbMEHHOMN (hopMe yBEIOMUTH 00
3TOM OJIHO U3 JOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a MPOTUBOACHCTBUE KOPPYMIUHU, B
COOTBETCTBUHU C MPOLIETYpOil paCKphITHUS KOH(IUKTAa HHTEpecoB, yTBepkaeHHOM [Tonoxenunem o
KOH(JIMKTE HHTEPECOB, IPUHSITHIM B Y UPEIKICHUH.

3.13. PaboTHukam YdpexaeHHs 3arpeniacTcs:

- CAMOCTOSITEJIbHO NPUHUMATh MPEUIOKEHUS OT OpraHu3aluil Wi TPEThbUX JIMII
0 BPYUYEHUU JENOBBIX MOJAPKOB U 00 OKa3aHUU 3HAKOB JEJI0OBOT0 FOCTEPUUMCTBA;

- IPUHUMATh 0€3 COTJIacOBaHUS C JUPEKTOPOM YUPEKICHHS JICJIOBBIC TOJAPKH U 3HAKU
JIEJIOBOTO TOCTENPUUMCTBA B XOJ€ IPOBENEHUS JCNIOBBIX IIEPErOoBOPOB, IPH 3aKIIOYCHUH
JIOTOBOPOB, @ TAaK)KE€ B MHBIX CIIy4asiX, KOTJIa MOJ00HbBIE IEUCTBHUS MOTYT MOBJIMUSTH WU CO3/1aTh
BIIEYATIICHUE 00 UX BIMSHUM HA IPUHUMAEMBbIE PEILICHUS;

- MPUHUMATH JIEJIOBBIC TIOJAPKHU U 3HAKHU JICJIOBOTO TOCTEIMPUUMCTBA B XOJI€ MPOBEICHUS
TOPTOB U BO BPEeMs MPSMBIX MEPErOBOPOB MPH 3aKIIOYEHUU JOTOBOPOB (KOHTPAKTOB);

- POCUTH, TPeOOBATh, BBIHYKATh OPTaHHU3AIMH WIIA TPETHUX JIMII TAPUTh MM JIMOO UX
POJICTBEHHUKAM [EJIOBbI€ TMOJApKH W/MIM OKa3blBaTh B WX TMOJb3y 3HAKHU JIEJIOBOTO
rOCTETIPUHUMCTBA;

- IPUHUMATh TOJAPKU B BHJE HAJUYHBIX, OC3HAJIMYHBIX JIEHEKHBIX CPEICTB, IICHHBIX
Oymar, AparoleHHbIX METAJIOB.

3.14. YupexxieHue MOXKET MPHHATh pelleHue 00 ydacTUM B OJIarOTBOPHUTENBHBIX
MEpOTIPUATHIX, HANPABJICHHBIX HAa CO3JaHUE U YINpPOUCHHE UMUIKa YupexaeHus. [Ipu atom
IUIaH U OIO/KET y4acTHsl B JAaHHBIX MEPONPUATHUSAX YTBEPKIACTCS TUPEKTOPOM Y UpEexkKICHUS.

3.15.B caydae OCyIIECTBIEHHS] CHOHCOPCKHX, OJaroTBOPUTENBHBIX MPOrpamMm
VupexieHue JOKHO NMPEeABapUTENbHO yIOCTOBEPUTHCS, YTO MPEAOCTaBIAeMas Y UpexIeHUEM
MOMOIIIb HE OyJIET UCIIOIH30BaHa B KOPPYIIIMOHHBIX IEJIIX WM UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOAEHCTBUU C JULAMH, 3aHUMAIOIIUMH JOHKHOCTU TOCYAApCTBEHHOM
(MyHUIIMTTIAJIBHOM) ~ CITY>KOBI, CIEAyeT PYKOBOJICTBOBATHCS HOPMaMH, PETYIUPYIOIIUMHI
ATHUYECKHE HOPMBI U TpaBUia CIYKEOHOTO MOBENEHHUS TOCYAApCTBEHHBIX (MYHHIIHMAIbHBIX)
CITyKallluX.

3.17. Heucnonnenue Hacrosuux [IpaBuin MOXeT cTaTh OCHOBaHUEM ISl IPUMEHEHUS K
pabOTHUKY MEp TUCHUTUTMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO M TPAXKTAHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHUHU C JIEUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

4. Oba1acTh NPUMEHEHHs

4.1. Hacrossmue IlpaBuna mopyiexar NPUMEHEHHIO BHE 3aBUCUMOCTH OT TOTO, KakKUM
00pa3oM MepenaroTcs JeI0Bble MOJAPKH U 3HAKH JEJI0BOr0 FOCTENPUUMCTBA: HANPSIMYIO MU
4epes MOCPEIHHUKOB.

4.2. Hacrosimue [IpaBuna gBistoTcs 00513aTENbHBIME 711 BCeX paOOTHUKOB YUpexKIeHus
B IIEpUOJ] pabOTHl B YUpEKICHUH.
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