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IIpaBuia

OGMEHa JC€JIO0BBIMHA HOI[apKaMI’I M 3HAKaAMMU I1€JI10BOI0 FOCTerl/II/IMCTBa
B MBOY «COI Ne40»

1. O61ue moJ10KeHUS

1.1. [IpaBwia oOMeHa JIEJIOBBIMU TOJAPKaMU W 3HAKAMH JICJIOBOIO TOCTEIPHUHMCTBA B
MBOY «COW 40» pnamee — [IpaBmwia) pa3paboTaHbl B COOTBETCTBHH C  ITOJIOKCHHUSIMH
Kouctutynuu Poccuiickoit ®@enepannu, deaepanbHoro 3akoHa ot 25.12.2008. Ne 273-D3
O npoTUBOAEWUCTBUM  KOPPYHLMU» U TNPUHATBIMA B COOTBETCTBUM C HHUMHU HHBIMU
3aKOHOJATEIbHBIMU U JIOKAJIbHBIMU aKTaMU.

1.2. llpaBuna ompenensrOT enuHble s BCeX pabOTHUKOB MBOY «COL No40»
(manee — Yupexaenue) TpeOOBaHUS K JAPSHUIO U IPUHSATHUIO JIETOBBIX TTOIAPKOB.

1.3. YupexneHue NOAACPKUBACT KOPHOPATHBHYIO KYJIBTYPY, B KOTOPOH JI€JIOBBIE
MOJApKH,  KOPHOPATUBHOE  TOCTENPUUMCTBO U MPEACTABUTEIIBCKUE  MEPONPHUSATHS
paccMaTpUBAIOTCA TOJBKO KakK HWHCTPYMEHT JUId YCTAHOBJIEHHUS U MOAAEPKAHUSA JIEJIOBBIX
OTHOIIICHUH U KaK MPOSBIICHUE OOIICTIPUHITON BEXKIUBOCTH B XOJI€ JACSITEIIBHOCTU Y UPEIKICHHUS.

1.4. YupexxneHue HUCXOAUT W3 TOTO, YTO JOJITOBPEMEHHBIC JENOBBIE OTHOILICHUS
OCHOBBIBAIOTCSI HA JIOBEPUU W B3aUMHOM yBa)XKeHUHU. OTHOIICHHS, TPU KOTOPBIX HAPYIIAETCs
3aKOH U TPUHIMIBI JI€JIOBOM ITHUKHU, BPEOAT PENyTAUUU YUPEKIAEHUS U YECTHOMY UMEHH €ro
pabOTHUKOB, U HE MOTYT OOECIEUUTHh YCTOWYMBOE JIOJITOBPEMEHHOE Pa3BUTHE YUPEXKICHHS.
Takoro posa OTHOIIEHHS HE MOTYT OBITh TPUEMIIEMBI B TTPAKTHUKE PAOOTHI YUpEKICHUSI.

1.5. JletictBue IlpaBun pacmpocTpaHsieTCsi Ha BCeX pPaOOTHUKOB YUpEKICHUs, BHE
3aBUCUMOCTH OT YPOBHS 3aHUMAEMOM JTOJIKHOCTH.

1.6. Naunble [IpaBuia npecieayer CiaeayroIue meiu:

- obecrieyeHre €IMHOOOPA3HOTO TIOHMMAaHWs POJIM U MeCTa JEJOBBIX IOJapKOB,
JIETOBOTO  TOCTENPUMMCTBA, MPEACTABUTEIILCKMX MEpPONPHUATHII B  JIEJIOBOM  TPAKTHUKE
Yupexnenus;

- OCYIIECTBJIICHUE YIPABICHUYECKON W XO3AMCTBEHHOM JESITEIBHOCTH YUpEeXKIACHUA
UCKITIOYUTENFHO Ha OCHOBE HAJICXKAIIUX HOPM U MPABUII I€JIOBOTO MOBEACHUS, 0a3UPYIOMINXCS
Ha TMPUHIMIIAX KadyeCcTBAa IMPEIOCTABJICHUSA YCIYT, 3allUThl KOHKYPEHUWH, HEIOMYIIEHUS
KOH()JIMKTa HHTEPECOB;

- OTIPE/ICNICHNE €IUHBIX JUIsl BCEX PAOOTHHUKOB YUpexACHHUS TPeOOBaHUN K JAPECHUIO U
NPUHATUIO  JEJNOBBIX IOJAPKOB, K OpPraHU3allMd H  YYacTUK B MPEICTaBUTEIBCKUX
MEpOIPUATHSAX;

- MUHUMU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JIOYNOTpEeOJIeHHEM B 001acTu
MOJIapKOB, TMPEJICTaBUTENbCKUX Meponpuatuil. Haumbonee cepbe3HBIMH U3 TAKHMX PHUCKOB



SBJISIIOTCS OMACHOCTh IMOJAKYNa W B3STOYHUYECTBO, HECHPABEMJIMBOCTb IO OTHOLIEHUIO K
KOHTpareHTam, MPOTEeKLIMOHU3M BHYTPH Y UpeKICHUSI.

2. TpeboBanusi, npeabsiBJIieMble K 1eJOBBIM MOapKaM
U 3HAKAaM /1eJI0BOI'0 rOCTENPUUMCTBA

2.1. PaGoTHUKHM Y4YpexXIeHHs MOTYT IOJIy4aTh JAEJOBbIE IOJAPKH, 3HAKH JIEIOBOTO
FOCTENPUMMCTBA TOJBKO Ha O(GUUIMAIBHBIX MEpPONPHUATHUAX, MPH YCIOBUHM, 4YTO 3TO
HE MMPOTUBOPEUUT TPEOOBAHHUSIM aHTUKOPPYIIIMOHHOTO 3aKOHOJATEIbCTBA W HACTOSIIUM
[IpaBunam.

2.2.llojapku W ychoyrd, NOpPUHUMAEMble WJIH TPEAOCTABISEMbIE YUPEKICHUEM,
NEPEJAlTCs U NPUHUMAIOTCA TOJIBKO OT MMEHM YUPEXACHHS B 1I€JIOM, a HE KaK IOJAapOK HIIU
nepeaaya ero ot OTACIBHOrO pabOTHHKA.

2.3. JlenoBble MOJAPKH, KOTOPble PAOOTHUKU OT UMEHH YUPEXJCHHUsS MOTYT Iepe/laBaTh
JpYT'UM JIMIaM WU HNPUHUMATh OT APYTUX JIMI B CBSI3U CO CBOEU TPYAOBOH J€ATEIbHOCTBIO, a
TaK)K€ IPEACTABUTEIBCKUE PACXOAbl HA JIEJOBOE IOCTENPUMMCTBO JOJDKHBI COOTBETCTBOBATH
CIIEIYIOIIUM KPUTEPUSIM:

- OBITh NPSAMO CBSA3aHbl C YCTaBHBIMU IEISMH JI€ATEIBHOCTH YUpexJIeHHs, I10o
C MMaMSATHBIMU JIaTaMH, F0OUJIeSIMH, OOIIEHAIIMOHAILHBIMY TPa3AHUKAMHU, HHBIMUA COOBITHSIMH,

- OBITh pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE ABJIATHCSA IPEIMETAMHU POCKOIIIH;

- HE TPEACTaBIATh COOOM CKpBITOE BO3HATPAXKICHHE 3a YCIYry, AEMCTBHE WU
Oe3zeiicTBre, MOMYCTUTENBCTBO WIIM IOKPOBUTENBCTBO, IPEIOCTABICHUE MIPAB WM MPHHATHE
OIpEENICHHBIX PEUICHU, JIU00 MONBITKY OKa3aTh BIMSHUE HA MOJy4aTessl C MHOW HE3aKOHHOU
WJIM HEATUYHOM LIEJIBIO;

- HE CcoO3/1aBaTh IS TMONy4yaress o0S3aTeNbCTBA, CBS3aHHBIE C €ro  CIY)KeOHBIM
HOJIOKEHHE WM HCIIOJIHEHUEM CITY>KEOHBIX (JIOJDKHOCTHBIX) 00S3aHHOCTEH;

- HE CoO3/JaBaTb pENyTAallMOHHOIO pHCKA JJs JEJOBOIO0 HUMHUKA YUpEexKICHUs,
paOOTHUKOB M MHBIX JIMI[ B CIy4ae pacKpblTUs HHGPOPMALlMM O COBEPIIEHHBIX IOAapKax
Y TIOHECEHHBIX MPEJCTABUTEIBCKUX pPacxojax;

-HE  NOPOTHBOPEYUTH  MPUHLMIAM M  TpeOOBaHMUAM  AHTHKOPPYNLUOHHOTO
3akoHozarenbcTBa Poccuiickoit @enepanun, [lonoxkennto 00 aHTUKOPPYIIIMOHHOM MOJUTUKU B
VYupexxnenun, Konekcy 5THKM M CIyKeOHOro TIOBEIEHUS pPAaOOTHUKOB YUpPEXICHHUS U
OOLIENPUHATHIM HOPMaM MOPAJIM U HPaBCTBEHHOCTH.

2.4. JlenoBble MOApPKH, B TOM YHCJIE B BUJE OKa3aHUS yCIYT, 3HAKOB 0COOOr0 BHUMaHMUS
U ydacTus B pa3BlEKaTElIbHBIX W AHAJOTHYHBIX MEPONPUSTHUAX HE JIOJDKHBI CTAaBHUTh
IPUHUMAIOIYIO CTOPOHY B 3aBUCHMOE TOJIOKEHHUE, PUBOJUTh K BOSHUKHOBEHHIO KaKUX-THO0
BCTPEUYHBIX 0053aTEIbCTB CO CTOPOHBI MOJIy4aTessl WM OKa3blBaTh BIUSHUE HA 0OBbEKTUBHOCTh
€ro JEJIOBbIX CYKICHUN U PELICHUN.

2.5. CTonMOCTh W TIEPHOJAMYHOCTh JApPCHUS W TIOJYYEHHS JIENOBBIX TIOJAPKOB H/HJIH
ydacTusi B IPEACTABUTEIBCKUX MEPONPHUITHUAX OJHOTO M TOTO K€ TPETHEro JMIA JIOJKHBI
OTIPENIETATHCS JIETTOBOM HEOOXOIUMOCTHIO U OBITh Pa3yMHBIMHU.

2.6. B xauecTBe 1MoapkoB paOOTHUKU YUPEXKJIEHHS JOKHBI CTPEMHUTBCS MCIIOJIB30BaTh
B MaKCUMAaJIbHO JIOITYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEIMETHI U U3/ETHs, UMEIOIIUe
CUMBOJIUKY YUpEXIEHUS.

2.7.Tlomapku W YCIyTM HE JOJDKHBI CTaBHTH IO/ COMHEHHE WMUK WM JEJIOBYIO
penyTanuio YUpexaeHus Wi ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PAa0OTHUKOB Y4Ype:KIeHUsI IPH 00MeHe 1e10BbIMHU
MmoJapKaMM M 3HAKaAMM J1€JI0BOI'0 rocTenpumMcrBa



3.1. PaGoTHHMKH, TPEACTABIAS MHTEPECHl YUpPEeXKIEHUS WU JEHCTBYS OT €ro HMEHH,
JIOJDKHBI COOJIIOAATh IPaHUIIbl JOIMYCTUMOIO MOBEACHUS NMPU OOMEHE JIeJIOBBIMU MOJApKaMu U
IIPOSIBIICHUU JI€JI0BOTO TOCTEIIPUUMCTBA.

3.2. PaGoTHUKM YupexJeHMs BIpaBe JapuThb TPETbUM JIMLAM M IOJy4aTb OT HHUX
JIeIIOBBIE TIOJIapKH, OPraHU30BbIBATh U Y4aCTBOBATh B IPEICTABUTEIBCKUX MEPOIPUATHIX, €CIIN
9TO 3aKOHHO, A3THUYHO M JE€JaeTCid MWCKIIOYUTENbHO B JIEJNOBBIX LEIAX, ONPEIEICHHBIX
Hacrosumu IIpaBunamu.

3.3.Ilpn m00BIX COMHEHMSAX B IPAaBOMEPHOCTH WJIM STHUYHOCTH CBOMX JACHCTBUM
pabOTHUKK YupexaeHus: o00s3aHbl IOCTaBUTh B HW3BECTHOCTh JTUPEKTOpa YUPEKICHHS
Y IIPOKOHCYJIbTUPOBATHCS C HUM, IIPEKIE YEM JAPUTh WM I0JIy4aTh NOJAPKU UM y4acTBOBATh
B T€X WIH UHBIX IIPEJCTABUTEIBLCKUX MEPOIPUATHIX.

3.4.Ilpy nonaydeHHUH J[AENOBOrO IOJapka WM 3HAKOB JIEJIOBOIO TOCTEHPHUUMCTBA
paboTHUKK YupexnaeHuss o00s3aHbl NPUHUMATh MEpbl IO HEAOMYIICHHUIO BO3MOXHOCTHU
BO3HUKHOBEHUS KOH(IMKTAa HHTEPECOB.

3.5. PaGoTHukM VYupexneHUsT HE BIOpPaBE HCHOIb30BATh CIYKEOHOE IOJIOKEHHUE
B JIMYHBIX LEJIAX, BKIKOYasl UCIIOJIb30BAHNE UMYILECTBA Y UPEKICHUS, B TOM YUCIIE:

- JUIsl TIOJTY4EeHHMsI TTOAAPKOB, BO3HATPAXK/IEHUS U MHBIX BBIFOJ JJIsl ce0s JIMYHO U JIPYruX
o, B OOMEH Ha OKa3aHHe YUpeXJICHHEM KaKuX-IM0O YCIyr, OCYILECTBIEHUS JHO0
HEOCYIIECTBIICHUS ONPEACICHHBIX JCUCTBHH, Tmepedadyd HMH(POpPMAIUM, COCTaBISIOIIEH
KOMMEPUYECKYIO TaliHY;

- IS TIOJIy4Y€HUs II0JapKOB, BO3HAIPAXKIECHUS U MHBIX BBITOJ JUIS IMYHO U JIPYTHUX JIUL B
IIPOLIECCE BEAEHUS e YUpeXKIeHUs, B TOM 4MCIE, KaK [0, TaK M II0CIE€ IPOBEACHUS
IIEPErOBOPOB O 3AKIOYEHUN I'PAKIAHCKO-IIPABOBBIX IOTOBOPOB M MHBIX CHIEIIOK.

3.6. PaGoTHuKkaM VYupexaeHus HE PEKOMEHIyeTcsl HpHUHUMAaTh WIM IepelapuBaTh
Hofapku Ju0O yCIyru B JIOOOM BHAE OT TPETbUX JIMI B KayecTBE OJIaroJapHOCTH
3a COBEPLICHHYIO YCIIYTY WIN JaHHBIN COBET.

3.7.He pmomyckaeTcs mepenaBaTh M TPUHUMATh TMONAPKH OT YUPEKACHUS, €ro
pabOTHUKOB U MpeICTaBUTENECH B BUJIE IEHEXKHBIX CPEICTB, KaK HATMYHBIX, TaK U OE3HAIMYHBIX,
HE3aBHCHMO OT BaJIIOTHI, a TakXe B (popMe aKIIMil, ONLHNOHOB WM MHBIX JMKBUIHBIX HEHHBIX
Oymar.

3.8. PaboTHuKHM Y4UpeXIeHHs OJDKHBI OKa3bIBaThCA OT MPEUIOKEHUH, IMONydeHHS
MOJJAPKOB, OIUIAThl UX PACXOOB U T.II., KOTJa M0100HbIe AEUCTBUS MOTYT MOBJIMAThH HJIM CO3JaTh
BIICUATJIICHUE O BIUSHUM HA MCXOJ CIEIKH, PE3YJbTAT MPOBEACHUS TOPIOB, HA IPUHUMAEMBbIC
YupexIeHUEeM pELICHUs U T. 1.

3.9. AxpmMuHuCTpanys u pabOTHUKN YUpEKICHHUS HE TpUeMitoT Koppymiun. [Tomapku He
JIOJDKHBI OBITh HCHOJIB30BAaHBl M JIAUW/TIONYYEHHs] B3STOK WJIM KOPPYNLUUU B JIOOBIX ee
IIPOSIBIICHUSX.

3.10. PaGoTHuk YupexaeHus He BIpaBe Mpeulararb TPETbUM JIMIAM UM IPUHUMATH OT
TaKOBbIX MOJApKH, BBIIIAThI, KOMIIEHCAMU MU T.N. ctouMocThio cBbime 3000 (Tpex Thicsy)
pyOJieil WM He COBMECTHMBbIE C 3aKOHHOM MPaKTHUKOW NeNOBBIX oTHOouIeHWH. Eciu paboTHUKY
VYupexaeHus npeangaraiTcs Mojao0Hble TOJApKH WU IEHbIH, OH 00513aH HEMEIJIEHHO 00 3TOM
JUPEKTOPY YUpEKICHUS.

3.11. PaGoTHuK YupexaeHus: KOTOPOMY TPH BBITOJHEHHH JOJDKHOCTHBIX 00sS3aHHOCTEH
[IpeAIaraloTCsa MOAAPKU MU MHOE BO3HAIPAXKIEHUE KaK B MPSMOM, TaK U B KOCBEHHOM BHJE,
KOTOpBIE CIIOCOOHBI MOBIUATH HAa MOJATOTABIMBAEMbIE W/WIJIM MPUHUMAEMble UM pPELICHUS WU
oKa3aTh BIUSHME Ha ero jJeicTBue/0e3aeiicTBre, TOMKEH:

- OTKa3aTbCd OT HUX O HEMEMJIEHHO YBEIOMHUTH ITUPEKTOpa YUpeKIeHUs O QaxTe
IPEeJIOKEHHS 1o/1apKa (BO3HArpaXaeHus);

-0 BO3MOYKHOCTHM MCKJIIOYMTh JANbHEHIINE KOHTAKTBI C JIMIOM, IPEII0KUBIIAM
NOJapOK MM BO3HArpakJeHHUe, €CIM TOJBKO 3TO HE CBA3aHO CO CIyXeOHOM He00X0AUMOCTHIO;

- clIy4yae, €CJIM IOJAapOK WM BO3HAarpaXJCHHE HE MPEACTaBISCTCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpeNaTb €ro C COOTBETCTBYIOLIECH CIy>KEOHOHM 3amMCcKOM ams



NPUHITHS COOTBETCTBYIOIIMX MEp JUPEKTOPY YUPEeKIEHUS U MPOJOJDKUTH padoTy
B YCTAaHOBJICHHOM B YUpEXKIECHUH MOPSIKE HAJl BOIIPOCOM, C KOTOPBIM OBLI CBSI3aH MOJApOK TN
BO3HArpaXK/ICHUE.

3.12.B cnyyaec BO3HUKHOBEHHMS KOH(JIUKTa HWHTEPECOB WJIHW  BO3MOXXHOCTH
BO3HUKHOBEHHUS KOH(DIUKTa HHTEPECOB IMpPH TOJYyYECHUH JCJIOBOTO TMOJapKa WIM 3HAKOB
JIEJIOBOTO TOCTEIIPHUMCTBA PAaOOTHHUK YUpeXICHUsS 0053aH B MUCbEMEHHON (pOopMe YBEIOMHTH 00
9TOM OJHO W3 JIOJDKHOCTHBIX JIUI], OTBETCTBEHHBIX 3a IPOTHUBOICHCTBUE KOPPYIIIUU, B
COOTBETCTBHUH C MPOIEYPOH PACKPBITHSI KOH(IUKTA HHTEPECOB, yTBEPKICHHOH [lonokennem o
KOH(JIMKTE HHTEPECOB, IPUHSTHIM B Y UPEIKICHUH.

3.13. PaboTHukam YdpexaeHHs 3arpeniacTcs:

- CaMOCTOSITEIPHO TPUHUMATh TPEAJIOKEHUS OT OpraHu3aluid WM TPEThUX JIUI]
0 BPYYCHHUU JICTOBBIX TOAAPKOB M 00 OKa3aHWU 3HAKOB JICIOBOTO TOCTEIIPUUMCTBA;

- IPUHUMATH 0€3 COTJIacOBaHUS C JUPEKTOPOM YUPEKICHHS JICJIOBBIC TOJAPKH U 3HAKU
JIIOBOTO TOCTEPUUMCTBA B XOJ€ MPOBEJACHUS JICIOBBIX II€PETOBOPOB, IPH 3aKITFOUCHUH
JIOTOBOPOB, a TAKXKE B MHBIX CIIy4asiX, KOTAa MO00HbIC CUCTBHUS MOTYT IOBIHUSATH WM CO3/1aTh
BIIEYATIICHUE 00 WX BIMSHUU HAa IPUHUMACMBbIC PEILICHHS,

- IPUHUMATH JICJIOBBIC TIOJIAPKU M 3HAKH JIEJIOBOTO TOCTEIPUUMCTBA B XOJ€ POBEICHUS
TOPTOB ¥ BO BpEMsI MPSIMBIX IIEPETOBOPOB MPH 3aKITFOUECHHH JJOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBATh, BBIHYKATh OPTaHHU3AIMH WIIA TPETHUX JIMII TAPUTh MM JINOO UX
POJCTBEHHUKAM JICJIOBbIC TOJAPKH W/WIM OKa3blBaTh B MX TIOJb3y 3HAKH JEIIOBOTO
TOCTENPUUMCTBA;

- IPUHUMATh TOAAPKU B BHUJC HAJIUYHBIX, OC3HATMYHBIX JICHEKHBIX CPEACTB, IEHHBIX
Oymar, qparoleHHbIX METAJIJIOB.

3.14. YupexxieHue MOXKET MPHHITh pelleHue 00 ydacTUM B OJIarOTBOPHUTENBHBIX
MEPONPHSTHSIX, HANPABIICHHBIX HA CO3JIaHUE W YIPOYCHHE MMHDKa YupexneHus. [Ipu sTom
TUTaH U OIOJKET y4acTHsl B JAaHHBIX MEPONPUATHUSAX YTBEPKIACTCS TUPEKTOPOM Y UpEexkKICHUS.

3.15.B cmyuae OCYyIIECTBIEHHS CIIOHCOPCKHX, OJIaTOTBOPHTENBHBIX IPOrpamMM
VYupexaeHue JOMHKHO MPeIBAPUTEIHLHO YIOCTOBEPUTHCS, YTO TIPeaOCTaBsieMast Y upexkIeHueM
MOMOIIh HE OYJIET MCIIOJIb30BaHa B KOPPYIITHOHHBIX IEJSIX WIH HHBIM HE3aKOHHBIM ITYTEM.

3.16. IIpu B3aUMOJEHCTBUU C JUIAMHU, 3aHUMAIOUIUMH JIOJDKHOCTH TOCYIapCTBEHHON
(MyHUIIUTIAIBHOM) ~ CITy’)KOBI, CIIEAyeT PYKOBOACTBOBATHCS HOPMAMH, PETYITHPYIOIIHMH
ATHUYECKHE HOPMBI U TpaBUia CIYKEOHOTO MOBENEHHUS TOCYAapCTBEHHBIX (MYHHUIIHMAIbHBIX)
CITy’KaIlHX.

3.17. HeucnonHenue Hactosmux [IpaBunm MokeT cTaTh OCHOBaHHEM JJISl MPUMEHEHUS K
pabOTHUKY Mep JUCIHUILTMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO M TPAKIAHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C ACHCTBYIOIINM 3aKOHOIATEIbCTBOM.

4. ObaacTh NPUMEHEHHs

4.1. Hacrosimue [lpaBuna mojyuiexaT MPUMEHEHUIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
0o0pa3oM MepenaroTcs JeI0BbIe MOJAPKH U 3HAKH JEJI0BOI0 FOCTENPUUMCTBA: HANPSIMYIO MU
yepes MOCPEIHUKOB.

4.2. Hacrosimue [lpaBuna sBISIOTCS 00s13aTE€NBHBIME TS BCeX PAOOTHUKOB Y UpEkKICHUS
B IIepHOJ] pabOTHl B YUpEKICHUH.
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